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Date :18.12.2022
Minutes of the Meeting

1. List the names of all attendees, including any special guests or speakers.

Outline the topics discussed during the meeting. This may include reports, presentations, and

discussions.

3. Record any decisions that were made during the meeting, including who made the Jecision a.id uny
action items that resulted from it.

4. List any tasks or actions that were assigned to individuals durmg the meeting, along with deadlines for

[

completion.
5. Summarize what was discussed and outline any follow-up actions or next steps that need to be tuken. g
6. Note the time the meeting ended and any final remarks or announcements. R

7. The minutes should be signed by the person who took them to certify their accuracy.

Members Present

Mr. Manoj Kumar. T

EXECUTIVE COMMITTEE MEMBERS :

I
B,
3.
4,

Arun kumar D, Senior softwarc cngineer , Mphasislimited.
Dinesh S, Application engineer ,Piab vacuumtechnology.
Maheshwarasamy B, IT Analyst Tata, Consultancy ServicesLtd.
Kirubakar R, Senior analyst,Accenture.
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